Syllabus Psychology 790: Teaching Practicum for Psychology 281 
Fall 2023
Note: This syllabus has been converted from the original to this new accessible format.
Instructor Information
Name:	Amy Fiske, Ph.D.
Office:	LSB 2208
Phone:	304-XXX-XXXX (cell)
Email: 	Amy.Fiske@mail.wvu.edu
Office Hours: By appointment
Course Information
Team meeting time: Mondays, 11:30 am - 12:30 pm, LSB 2323 
Readings
Beidel, D. C., Hudson, D. L., & Whisenhunt, B. L. (5th Edition; 2024). Psychological Disorders: A Scientist-Practitioner Approach. Publisher: Pearson. Additional readings may be assigned.
Pearson Revel
Course Goals
· To facilitate the development of your expertise as an instructor 
· To master the content of an introductory course in abnormal psychology 
· To master multi-media instructional techniques
· To contribute to the ongoing improvement of the course
Weekly Meetings
We will meet weekly as a team and engage in the following activities:
· Discuss upcoming lectures and class activities. Please see schedule that follows.
· Review and edit exam items for upcoming tests. Please see schedule that follows and 
be prepared to share your new items to review/edit with everyone on the assigned exam item development dates.
· Review lecture content to be sure that each instructor is comfortable with the material before presenting it.
· Discuss problems with particular students, classroom management, general teaching issues, etc.
Please arrange with me in advance if you need to miss a meeting or need additional time outside of our weekly group meeting. 
Classroom Observations
I will observe your classroom teaching on at least one occasion this semester. I will meet individually with you to discuss my observations. 
Teaching Evaluations
You will be required to provide students in your sections with an opportunity to evaluate your teaching at the middle and end of the semester. We use a Qualtrics-based evaluation form for mid-semester evaluations, and e-SEI for end of semester evaluations. The dates for these in-class evaluations should be indicated on your 281 syllabus. 
Course Grade
Grades (satisfactory, unsatisfactory) will be based on attendance to and participation in weekly meetings, timely and satisfactory completion of meeting materials, timely submission of grades following each exam, my classroom observations of your teaching, and your contributions to the improvement of the course for future instructors
Course and University Policies & Procedures
Exams
Make up tests are allowed only under extenuating circumstances, as determined by the instructor (e.g., illness). Instead, a standard course exam (not final exam) with the lowest score will be automatically dropped; if a student misses an exam, it is that score that is dropped. You are NOT permitted to request any personal (e.g., health) documentation to support a student’s excuse for an absence. 
University Sanctioned Extra-Curricular Activities
Student athletes and band members sometimes must miss class. In line with university policies, we will work with these students to ensure they are not penalized for missing exams or assignments. For the most part, if they miss an exam, then that exam will be the one that is dropped. Similarly, if the student misses in-class activities, there are generally enough additional activities to allow the student to earn the maximum number of activity points for the semester. If more complicated circumstances arise, see me.
Instructor Absences
I should be notified of all instructor absences in a timely manner. If your absence is planned (i.e., attendance at a conference), please arrange to trade teaching times with another instructor. If your absence is unplanned (e.g., personal emergency or illness), please arrange for someone to cover your class (preferred) or contact the main office so that your class can be notified of your absence (last resort). Also, in the event that a class meeting needs to be canceled, please contact me so that I can notify the chairperson of the department.
Guest Lectures
You are welcome, and even encouraged, to invite a limited number of guest lecturers to participate in the class (no more than 3 per semester, including the undergraduate teaching assistant). Guest lecturers must be pre-approved by me.
Lecture Notes.
You are welcome (but not obliged) to provide students in your class a PDF version of your lecture slides. If you do so, please ensure that you do not provide copyrighted material in the slides and remove all iClicker questions or other review material. You also may want to post only streamlined versions of your lecture slides as a hand out. By doing so, students are encouraged to come to class to get details and also are encouraged to pay attention during lecture by taking notes of missing information/details on slides.
Student Issues
If you experience difficulties in dealing with particular students in your class, please contact me in a timely manner so that I can assist you in resolving these difficulties.
Student Dishonesty
Prevention is the best approach to academic dishonesty. As such, students are required to pass an online tutorial on plagiarism. Emphasize to your students that cheating and plagiarism are not tolerated; refer them to The Mountie for definitions of academic dishonesty, provide some examples to the class, and let them know that extra credit assignments are screened by a highly sensitive plagiarism detection tool (TurnItIn). Brief explanations of common problems in plagiarism during class seem helpful. Also, repeated reminders are often necessary for students to fully grasp the seriousness of this issue. In the event of cheating, plagiarism, or other violations of academic integrity, please notify me immediately so that the necessary steps can be followed. 
Tutoring
There are several options for obtaining tutors for students in psychology courses. If you are working with a PSYC 490 student, they should have time set aside to provide tutoring to students; please make sure that the PSYC 490 student arranges to conduct this tutoring in a safe, public location. Student athletes also can obtain tutoring through the athletic department. In addition, Psi Chi may be able to provide tutors, upon request. A special program has been developed for students with documented disabilities. 
Accommodating Students with Special Needs
Occasionally, students have visual or auditory impairments or learning disabilities that require accommodation. Typically, accommodations requested will include extra time to complete exams or specific testing conditions (e.g., reduced distractions). When you receive notification of such needs from Disability Services, please contact me so that I can work with you to develop a plan to accommodate the student. These requests should be handled with the utmost respect and discretion. 
Social Justice
The university is committed to social justice. You are expected to behave in accordance with that commitment and maintain a positive learning environment based on open communication, mutual respect, and non-discrimination. Our university does not discriminate on the basis of age, sex, race, disability, veteran status, religion, sexual orientation, color, or national origin.
Days of Concern
The university recognizes days of concern (e.g., religious holidays). Every effort should be made to support students who arrange to miss class on these days. In no case should a student be penalized for doing so; however, keep in mind that our exams and class activity points are based on allowing students some flexibility in missing class.
University Policies
Copies of the university policies on attendance, absences, make up exams, student emergencies, and medical excuses are available online at University Syllabus Policies and Statements and should be reviewed by you prior to the start of class. Please familiarize yourself with these policies and refer to them as needed.
Your Responsibilities 
Your primary responsibilities are to make this course your own, learn the material well, present it in an engaging way to the students in your class, communicate with your students in a timely and effective manner, and communicate regularly with the course supervisor and other instructor(s).
Office Hours
You must keep regular office hours (two hours per week). Designate times when you will be available for students to “drop in.” Notify students of these office hours and also indicate that you will be available at other times if a student would like to schedule an appointment.
Exams
You will be responsible for creating portions of your exams. Some of the content will be shared with instructors from the other sections, but some questions will be specific to your section. You may draw from the publisher’s test bank, but you are also expected to participate in creating multiple-choice items for use on the exams. Creating test items serves two purposes. First, it allows you to have input as to what topics are covered by the exams. Second, you gain experience writing quality items by examining the item analyses pertaining to your exams.
Submit Grades to Supervisor
Following each exam, submit a copy of the grades for your section to me (electronic copy), preferably within 3-4 days after the exam has been conducted. This report should include descriptive statistics for the overall exam score, across multiple-choice items, and for each essay item. It also should include a listing of all multiple-choice items that performed below 40% correct (averaged across the different forms). A sample report is attached to this syllabus. Date the grade report and put your name, section number, and class time at the top of the report. Please allow time for me to review grades before making them visible to students on eCampus. Our goal will be to post grades for students 1-1.5 weeks after the exam was conducted
Notifying Students of their Grades
Following each exam, notify students of their grades by posting scores on eCampus. Time is not allotted to go over exams in class. Instead, encourage students to schedule a meeting with you or drop by your office hours to review their exam performance. Exam scores cannot be posted at your office
Submitting Final Course Grades Online
University policy states that final course grades should be submitted within 48 hours after your scheduled final exam time. Please note, however, the final deadline advertised by the university and be certain to adhere to it. As indicated above, submit your final grades to me for review before submitting them online via the STAR system (MIX website).
Incomplete Grades
Please see me before agreeing to assign a grade of “Incomplete” to a student. In most cases, this grade is not a favor to the student. Thus, every effort should be made to avoid assigning a grade of Incomplete by encouraging the student to complete the work for the course during the semester. It should be used only in unusual circumstances and only if one or two graded assignments/exams are missing. If a grade of Incomplete is assigned, however, you must draw up a contract with the student that outlines the necessary steps for completing the course. A copy of this contract must be given to me. 
Multi-Media Equipment
We will be using the iClicker as a tool for enhancing attention to lectures and active learning during the semester. If you experience problems with the iClicker system or any other multi-media equipment, please notify Campus Technology by phoning 304-293-CTEC (2832) immediately. Also, let the other instructors know about problems with the equipment so they can plan accordingly. The lamp (but not the fan) on the projector should be turned off between classes so that the projector has time to cool down. If you leave the room for any reason, lock the lectern. You must lock the lectern after your class unless the instructor who follows you has arrived.
Meeting Schedule – Fall 2023
	Date
	Topics/Assignments

	Aug 21

	Chapter 3 lecture review (Maria)
Chapter 4 lecture review (Erika)
Review of item writing guidelines for exams; see footnote below for details on expectations 
Reminder: AMY - send electronic copy of syllabi to Vee

	Aug 28
	Chapter 5 lecture review (Tommy) 
Review Exam 1 new items – be prepared to share your items 
Plan for posting Exam 1 Study Guide & Review sessions 
Reminder: Repeatedly warn students about difficulty of Exam 1 in your class meetings 
Reminder: Assigned instructors must work with PSYC 490 students to prepare them (if applicable), and plan for Exam 1 review sessions: 
Review Session # 1 – in class

	Sept 4
	No meeting – Labor Day

	Sept 11
	Chapter 6 lecture review (Maria)

	Sept 18
	Chapters 7 and 8 lecture review (Erika, Tommy) 
Reminder: Grade exams & submit grade report to Amy via email within 3-4 days of exam; see footnote below regarding expectations for exam summary

	Sept 25
	Chapter 9 lecture review (Maria) 
Exam 1 results debrief (all sections)

	Oct 2
	Oct. 4 – mid-semester grade check due 
Chapter 10 lecture review (Erika) 
Exam 2 item development – be prepared to share your items 
Reminder: Post Exam 2 Study Guide on e-Campus

	Oct 9
	Reminder: Grade exams & submit grade report to Amy via email within 3-4 days of exam; 5 see footnote below regarding expectations for exam summary

	Oct 16
	Chapter 11 lecture review (Tommy) 
Exam 2 results debrief
Reminder: Request midsemester feedback from students

	Oct 23
	Chapter 12 lecture review (Maria)

	Oct 30
	Culture & Psychopathology lecture review (Erika)
Exam 3 item development– be prepared to share items 
Reminder: Post Exam 3 Study Guide on e-Campus

	Nov 20-24
	No Meeting - Fall Recess

	Nov 27
	Health Psychology (Erika) and Chapter 15 (Tommy) lecture reviews
Reminder: Make sure SEI is planned

	Dec 4
	Final exam item development – be prepared to share items
Reminder: Post Final Exam Study Guide on e-Campus

	Dec 11
	Reminder: Assigned instructors must work with PSYC 490 students (if any) to prepare them and plan for Final Exam review sessions: 
Review Session # 1 - Date: ____ at ____ & Instructor: _____ 
Review Session # 2 - Date: ____ at ____ & Instructor: _____ 
Review Session # 2 - Date: ____ at ____ & Instructor: _____

	Dec 15
	Grading procedures & expectations 
Course debriefing & plans for Spring semester 
Reminder: Send final course grade summary to Amy & final gradebook in Excel format (see instructor guide)



Item Development for Exams:
· Choose at least 5 multiple choice items to remove from the exam & write your own items
· In these revisions, be sure relevant course content is sampled proportionately to topics (and given your lecture/teaching emphasis) across the multiple choice items
· Provide these edits in a document that has two columns – one to include the old item & the other to include your new/revised item 
Content for Exam Summary Reports to send to Amy via email:
· Distribution of letter grades for your exam
· Range, SD, & Mean score for your exam total score
· Calculate the percent correct for each item. If an item has an overall percent correct less than 40%, provide the content of that item (type out the stem) and the distribution of answers per response option.

Dates of 281 Exams
	
	Exam 1
	Exam 2
	Exam 3
	Final

	Erika
	9/12
	10/10
	11/7
	12/14

	Maria
	9/12
	10/10
	11/7
	12/13

	Tommy
	9/11
	10/9
	11/6
	12/11

	Topics covered:
	Ch 1-5
	Ch 6-9
	Ch 10-12
& Culture
	All

	Online
	9/29
	12/1
	
	12/15

	Module Covered
	1-8
	9-15
	
	All



